
L.O: To identify the features of a letter.  
 

Features of a letter (informal) 

Begins with Dear (name) then comma  

 

Then new line 

 

 

 

Uses ‘I’, ‘you’, ‘we’, ‘our’, ‘us’ – addresses reader 

directly 

 

 

 

Uses questions 

 

 

 

Signs off 
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